
REPORTS ON ADMINISTRATIVE TRAINING PROGRAMS DURING ACADEMIC YEAR 2022-2023 

INDEX 

SL.NO DATE PROGRAM 

2022-2023 

1 04/06/2022 Basic first aid training 

2 23/08/2022-29/09/2022 Computer programme training (M S Excel and M S Word) 



TRAINING ON BASIC FIRST AID 

A training on basic first aid was given to the non-teaching staffs at Nirmala Medical Center organized by Staff and student 

welfare committee of NCP, on 04/06/2022 at 10.00 am. Dr.Sr.Therese (Obstetric &Gynecology), led the session. During the 

session, 12 staff members took part. Topics included lifestyle disease management, doing CPR in emergencies, burns 

management, and bite management. The training programme ends by 4.00 pm. 

Dr.Sr.Therese explains the steps for giving CPR in emergency situations. 



Participants Name: 

Prepared By, Principal 

Dr.Merrin Joseph 
Assistant Professor (Pharmacy Practice ) 

Staff and student welfare committee 

Sl.No Name of participants 

1. Bindumol P C 

2. Saloosh George 

3. Anil Jose 

4. SalomyReji 

5. Jose Mathew 

6. Sijo Francis 

7. Shijo George 

8. Jolly Joseph 

9. Vinse Michael 

10. Melby Sunny 

11. Dino Xavier 

12. Reji P S 









TRAINING ON COMPUTER PROGRAMMES 

One month Computer training programme were conducted for the non-teaching staffs from 

23/08/2022 to 29/09/2022 at 2.00 pm -4.00 pm.The course include the basic classes on MS 

Excel and MS Word .Classes were conducted by the communication department 

faculties,Mr.Jobin Baby and Ms.Athira James.Through this they could develop their 

computer usage skills and it will further enhance the smooth functioning of labs as well as 

office. 

Introduction on M S Excel and M S Word by Mr.Jobin Baby to the Non-teaching staffs 



Participants Name: 

Sl.No 

Name of 

participants 

1. Bindumol P C 

2. Saloosh George 

3. Anil Jose 

4. Salomy Reji 

5. Jose Mathew 

6. Sijo Francis 

7. Shijo George 

8. Jolly Joseph 

9. Vinse Michael 

10. Melby Sunny 

11. Dino Xavier 

12. Reji P S 

13. Annie Thomas 

14. Arunya Saji 

15. Lincy Joy 

16. Jisha T G 
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